ORDINANCE NO. 2022-50
Introduced by William Biddlecombe

AN ORDINANCE AMENDING THE CITY OF HURON CODIFIED ORDINANCES TO
ADD A NEW SECTION 121.03- ADMINISTRATIVE AUTHORITY AND POWERS TO
CHAPTER 121 (COUNCIL); REPEALING AND AMENDING AND RESTATING
CHAPTER 131 (CITY MANAGER) INITS ENTIRETY; REPEALING AND AMENDING
AND RESTATING SECTION 159.05- NORMAL PURCHASE PROCEDURE AND
SECTION 159.06- EMERGENCY PURCHASES OF CHAPTER 159 (DIVISION OF
PURCHASING); PROVIDING FOR THE ANNUAL REVIEW OF THIS ORDINANCE BY
COUNCIL; AND DECLARING AN EMERGENCY.

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF HURON, OHIO:

SECTION 1. That Chapter 121 (Council) of the Codified Ordinances of the City of Huron
which currently reads as follows: (refer to Exhibit “A” attached), shall be and is hereby amended.

SECTION 2. That Chapter 121 (Council) of the Codified Ordinances of the City of Huron
is hereby amended to add a new Section 121.03 — Administrative Authority and Powers to read as
follows:

121.03 ADMINISTRATIVE AUTHORITY AND POWERS.
All members of Council and their staff shall:

(a) Recognize the Charter role of the Mayor, Council, and City Manager,
particularly in contracting, development projects, and incentives;

(b) Support the integrity of the City's development processes and promote public
trust by directing inquiries from developers related to financial assistance or land use
approvals to the City Manager's Office so that they can be handled uniformly through
transparent City administrative processes;

(c) Set City funding and appropriation priorities in an open, transparent, and public
manner; and

(d) Report, without undue delay, to the City Manager, Ohio Ethics Commission,
Law Director, Prosecutor, or other appropriate authority, conduct in the performance
of official duties that is reasonably believed to violate the law or reasonably believed
to violate any codes of conduct.

SECTION 3. That Chapter 131 (City Manager) of the Codified Ordinances of the City of
Huron, which currently reads as follows: (refer to Exhibit “B” attached), shall be and is hereby
repealed.

SECTION 4. That a new revised and restated Chapter 131 (City Manager) of the Codified
Ordinances of the City of Huron is hereby amended and restated to read as follows:



CHAPTER 131
City Manager

131.01 Administrative authority and powers.
131.02 Performing duties of Clerk of Council.

CROSS REFERENCES

Appointment; removal - see CHTR. §4.01, 4.04

Duties - see CHTR. §4.02

Absence or disability - see CHTR. §4.03

Relation to Council - see CHTR. §4.05

Personal interest in contract - see CHTR. §5.08

City Manager exempt - see CHTR. §8.02

Community Development Director - see ADM. 155.01
Administrative Services Director - see ADM. 157.02
City Manager to act as Purchasing Agent for the City - see ADM. 159.01 et seq.
Normal Purchase Procedure - see ADM. 159.05
Emergency Purchase Procedure - see ADM. 159.06
Bond required - see ADM. 163.01

Manager to supervise urban renewal and redevelopment activities - see
ADM. 191.04 et seq.

131.01 ADMINISTRATIVE AUTHORITY AND POWERS.

(a) The City Manager shall have full authority to prescribe and enforce
administrative policy and procedure and to prescribe and enforce administrative rules
and regulations for all departments, divisions, officers and employees of the City as the
City Manager may deem necessary to the performance of the duties of the City
Manager and to the efficient operation of the entire City government.

(b) The City Manager shall have full authority to prescribe the use of various forms
and procedures for the conduct of the City's affairs. Further, the City Manager shall
prescribe and/or approve the use of various reports and forms for the various
departments, divisions, officers and employees, either regularly, or from time to time,
for the City Manager’s, the Mayor's or the Council's information and use.

(c¢) The City Manager may require the submission of regular or special reports from
any department, division, office, officer or employee to be used in the administrative
direction and control of the City.

(d) The City Manager shall have the power to make or delegate to department heads,
rules and regulations to govern management practices.

(e) The City Manager is authorized and directed to amend and modify existing
written agreements, and enter into and execute new written agreements by and on
behalf of the City, without the approval of the City Council for the purposes, and
subject to the limitations, set forth in Section 131.03.

(Ord. 2022-50. Passed 10-11-22.)



131.02 PERFORMING DUTIES OF CLERK OF COUNCIL.

The City Manager or the person(s) designated by the City Manager shall perform the
duties of Clerk of Council during the disability or temporary absence of the Clerk. Such
duties shall include those duties imposed upon the Clerk of Council by Section 2.12 of
the Charter, ordinances of the City and laws of the State, and the authority to execute
certificates in regard to transcripts submitted to bond counsel to obtain approving
opinions for the issuance of notes and bonds of the City.

(Ord. 2022-50. Passed 10-11-22.)

131.03 CITY MANAGER ACTIVITIES

(a) The City Manager, in their capacity as chief administrative and Safety Services
officer of the City, is hereby authorized and directed to take any and all actions,
including executing contracts for and on behalf of the City, without the approval of the
City Council, for the following purposes:

(1) Contracts for public improvements, provided that the expenditure per
occurrence or series of occurrences does not exceed the amount set forth in Section
159.05(a);

(2) Contracts necessitated by emergency circumstances, as set forth in Section
159.06;

(3) License and vendor agreements for the reasonable and limited and/or
incidental use and access of City property, including in and to the rights of way,
provided that the access is for limited purposes and the contract does not extend beyond
a period of one year;

(4) Agreements for the reasonable and limited use and access of City property for
placement of banners and signage, as set forth in Chapter 1129;

(5) Agreements and/or granting permission to permit maintenance, repairs and
replacements of infrastructure and/or improvements in the City right-of-way and/or on
City property that pertain to then-existing easements, rights-of-way, or other conditions
or encumbrances of record that grant property interests in and to City property;

(6) Undertake any and all other expenditures, transactions, and all other activities
that serve to promote and permit the ongoing efficient daily operations and functions
of the City that the City Manager deems to be in the best interest of the City and that,
in the City Manager’s discretion, may reasonably be transacted or undertaken without
consent of the City Council, provided that the transaction does not exceed the amount
set forth in Section 159.05(a) per occurrence or series of occurrences and the
transaction will not extend beyond a period of one year provided, however, that there
shall be no monetary limitations or caps for amendments to and modifications of
existing written agreements, or entering into and executing new written agreements by
and on behalf of the City, for power portfolio purchases pertaining to Huron Public
Power and/or Huron Public Power customers due to the ever-changing, and
occasionally volatile, nature of the energy markets.

(b) The City Manager shall not knowingly have any conflict of interest in violation
of the Ohio Revised Code in any contract entered into as City Manager for and on
behalf of the City.



(c) The City Manager is authorized to issue any and all permits or grant approvals
required or permitted by then-existing Ordinances, including but not limited to permits
for signage.

(Ord. 2022-50. Passed 10-11-22.)

SECTION 5. That Section 159.05- Normal Purchase Procedure and Section 159.06—
Emergency Purchases of Chapter 159 (Division of Purchasing) of Chapter 159 of the Codified
Ordinances of the City of Huron, which currently read as follows: (refer to Exhibit “C” attached),
shall be and hereby are repealed in their entirety.

SECTION 6. That Section 159.05- Normal Purchase Procedure and Section 159.06-
Emergency Purchase of Chapter 159 (Division of Purchasing) of the Codified Ordinances of the
City of Huron, are hereby amended and restated to read as follows:

159.05 NORMAL PURCHASE PROCEDURE.

All purchases, other than emergency purchases or as otherwise provided in Section
159.03, shall be made in the following manner:

(a) The City Manager is authorized to amend and modify existing written
agreements, and enter into and execute new written agreements by and on behalf of the
City for expenditures not to exceed Twenty-Five Thousand Dollars ($25,000.00) per
occurrence or series of occurrences for any public improvement, or the purchase or
lease of equipment, materials, and supplies, or to obtain professional or personal
services or for any other lawful purpose, provided that a current appropriation supports
such expenditure and, provided further that there shall be no monetary limitations or
caps for amendments to and modifications of existing written agreements, or entering
into and executing new written agreements by and on behalf of the City for power
portfolio purchases pertaining to Huron Public Power and/or Huron Public Power
customers due to the ever-changing, and occasionally volatile, nature of the energy
markets. An expenditure exceeding Twenty-Five Thousand Dollars ($25,000.00) per
occurrence or series of occurrences shall not be divided to bring it within the provisions
of this section. The City Manager shall notify Council of such expenditure at the next
meeting of Council by way of the City Manager’s Report or other method of written
communication (e.g., email).

(b) The City may expend up to Twenty-Five Thousand Dollars ($25,000.00) per
occurrence or series of occurrences with the approval of the City Manager or City
Manager’s designee, and the Director of Finance, to the extent there are appropriations
therefor, for any public improvement, or the purchase of equipment, materials, or
supplies, or to obtain professional or personal services or for any other lawful
purpose. The City Manager may designate approval to the Director of Finance for
purchases made up to Three Thousand Dollars ($3,000.00). These purchases must be
encumbered, and a purchase order issued prior to receipt of services, materials or
supplies and disbursement of funds.

(c) The City may expend between Twenty-Five Thousand Dollars ($25,000.00) per
occurrence or series of occurrences and up to Fifty Thousand Dollars ($50,000.00) per
occurrence or series of occurrences with the approval of the City Manager, or City
Manager’s designee, and the Director of Finance, to the extent there are current
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appropriations therefor, upon the prior approval of a majority of Council, which
approval may be given by a motion and vote at any regular or special meeting of
Council. Authorization provided by Council shall only be effective if all members of
Council are provided a written explanation of the amount and purpose of the proposed
expenditure prior to said motion and vote. The City Manager shall provide
specifications to Council. Council may request the City Manager or department heads
to attempt to obtain at least two quotations, as part of an informal bidding
process. These purchases must be encumbered, and a purchase order issued prior to
receipt of services, materials or supplies and disbursement of funds.

(d) All requests for the purchase of materials, supplies, or services shall come from
the department head involved.

(e) Requests for materials, supplies or services shall be addressed to the City on a
requisition form to be provided by the Office of the Director of Finance, or
electronically submitted through the Director of Finance's designated software. All
requests shall explicitly state the items or services desired.

(f) All requisitions shall be filed, approved, and stored in the Finance Department,
which may be done electronically. In accordance with Section 6.12 of the Charter,
purchases shall be made by written purchase order signed by the Purchasing
Agent. Agreements for construction work shall be made by written
contract. Agreements for personal services shall be made by written contract or
appointment, signed by the City Manager, or City Manager’s designee, acting as
Purchasing Agent for the City.

(g) Purchase orders shall be on printed forms as prescribed by the City Manager and
the Director of Finance. They shall bear consecutive numbers as to the date of issue.

(h) No purchase order or contract shall be valid as an obligation of the City unless
it bears a certificate of the Director of Finance that the estimated amount thereof has
been entered as an encumbrance in the City accounts against an allotment based on a
valid appropriation.

(i) After the approval of requisitions and after the certificate of the Director of
Finance has been signed, which may be electronically, stating that the funds are
available for such purchase from the proper fund, the original purchase orders shall be
issued to the vendor, supplier, or person rendering the required service.

(j) A second (carbon) copy of every purchase order shall be immediately posted to
the encumbrance ledger and such sum shall be subtracted from the respective
appropriate account. All second (carbon) copies or purchase orders shall be kept in
numerical filing order in the custody of the Director of Finance, unless retained
electronically.

(k) All vouchers and warrants for the disbursement of City funds shall bear the
purchase order number authorizing such expenditure when so applicable. If there is a
difference in the quoted purchase order price and the invoice or final price, such
difference shall be reconciled immediately with the encumbrance ledger, with such
explanation within the voucher as to difference in price as the Director of Finance or
City Manager may require or deem advisable.



(I) The City Manager, together with the Director of Finance, shall sign all warrants,
vouchers and checks or any contract involving the disbursement of City funds, which
may be done electronically.

(Ord. 2022-50. Passed 10-11-22.)

159.06 EMERGENCY PURCHASES.

(a) Emergency purchases, without recourse to requisition or purchase procedure,
may be made by certain authorized employees, including the City Manager, Director
of Finance, or a department head, when such emergency action is necessary. Examples
of such emergency situations would be in times of military or civil disaster or during
periods of the day or night when the required officials would not be available to approve
normal purchase procedure and when the unavailability of such officials to approve
such purchases would adversely affect the best interest and the day-to-day operations
of the City.

(b) When an emergency purchase is made by the City Manager or an authorized
employee(s) of the City, a written explanation of such purchase shall be made to the
Director of Finance within twenty-four (24) hours after such purchase is negotiated or
made. The Director of Finance shall subsequently prepare and sign a purchase order
for the emergency purchase, and it shall be filed in the manner prescribed in Section
159.05.

(Ord. 2022-50. Passed 10-11-22.)

SECTION 7. This Council expressly requests that the Clerk of Council place this litigation
on the agenda as new business for discussion on the first meeting of each and every December,
commencing in December 2023, to permit Council to evaluate the efficacy of this legislation and
any modifications, amendments, or changes that Council may wish to entertain, if any.

SECTION 8. It is hereby found and determined that all formal actions of this Council
concerning and relating to the passage of this Ordinance were adopted in an open meeting of this
Council and that all deliberations of this Council and any of its committees that resulted in such
formal action were in meetings open to the public in compliance with all legal requirements,
including O.R.C. §121.22.

SECTION 9. That this Ordinance is hereby declared to be an emergency measure
necessary for the immediate preservation of the public health, safety and general welfare of the
residents, and to ensure the sound fiscal administration of the City of Huron; WHEREFORE, this
Ordinance shall take effect immediately upon its adoption.

. /Monty Tﬁpp,fl\j/layor
O i \ /
ATTEST: \ /U z=

U Clerk of Council

ADOPTED: | ! ULl 2udd




EXHIBIT "A"
CHAPTER 121

Council
121.01 Rules of Council.
121.02 Filling vacancies of Vice Mayor and Clerk of Council.

CROSS REFERENCES
Membership; term; vacancies - see CHTR. §2.01, 2.04, 2.05
Qualifications - see CHTR. §2.02
Salary - see CHTR. §2.06
Rules; journal - see CHTR. §2.07
Powers - see CHTR. §2.08
Meetings - sece CHTR. §2.09
Clerk of Council - see CHTR. §2.12
City Manager performing duties of Council Clerk - see ADM. 131.02
Urban renewal action - see ADM. 191.08

121.01 RULES OF COUNCIL.

I. MEETINGS. The regular meetings of Council shall be held in the Council Chambers of the Municipal
Building at 6:30 p.m. on the second and fourth Tuesdays of each and every calendar month. Special meetings of
Council may be called by the Mayor or by any three members of Council by having the Clerk serve written
notice of the call of such meeting upon each member of Council and upon the Mayor, in person or by delivering
a copy thereof to the usual place of residence of such persons not less than twelve hours prior to the holding of
such meeting. Such notice shall specify the time and place of the holding of such meeting.

Regular work sessions open to the public shall be held in the Council Chambers of the Municipal Building at
6:30 p.m. on the first and third Tuesday of each month, unless a special Council meeting has been called for
such day and time, as hereinabove provided, in which event the work session shall be convened immediately
following the adjournment of the special meeting.

The Clerk of Council shall, as soon as possible, and on or before January 1 annually thereafter, cause to be
published in a newspaper of general circulation in Huron, Ohio, a calendar of the regularly scheduled regular
meetings of Council and the regularly scheduled work sessions of Council to be held as hereinabove provided
during the succeeding twelve months.

The Clerk of Council shall maintain a current list of the names of the news media who have requested, in
writing, notification of special meetings of the Council, and in the event of the scheduling of such a special
meeting, the Clerk of Council shall, no later than twenty-four hours prior to the commencement of such special
meeting, advise the news media who have requested notification, stating the time, place and stated purpose of
the special meeting. Where practical, such notification shall be made in writing by first class mail addressed to
such news media at the addresses provided by them to the Clerk of Council. In emergency situations where
twenty-four hour notice is not possible, the Clerk of Council shall cause to be made oral notification to such
news media representatives by telephone and shall record the fact of such notice in a statement to be attached to
the minutes of the meeting.

Upon payment of an annual fee in the amount of ten dollars ($10.00) on or before January 1 of any year, any
person may receive notice of all meetings of the Huron, Ohio City Council.

(Ord. 2005-42. Passed 9-13-05.)

II. HOLIDAY MEETINGS. When any regular Council meeting or any regular work session falls due on a
legal holiday, or an election day, Council shall meet in regular session or regular work session on the day
following, at the place and time set forth in paragraph I above.

III. JOURNAL. The Clerk of Council shall keep a written journal of the proceedings of all regular and special
Council meetings, which journal shall be promptly recorded and open to public inspection. The journal shall
only reflect the general subject matter of discussions held in executive sessions. (Ord. 1975-64. Passed 11-24-
75.)



IV. OPEN PROCEEDING. The Mayor shall take the chair at the time appointed for Council to meet, and shall
immediately call the members to order; he shall then cause the journal of the preceding session to be read and
disposed of, unless otherwise ordered by Council. In the absence of the Mayor, the Vice Mayor of Council shall
perform such duties as are imposed upon the Mayor. In the absence of both the Mayor and Vice Mayor of
Council, Council may appoint a temporary chairman or President of Council.

V. PRESIDING OFFICERS. The Mayor shall preserve order and decorum, and confine members in debate to
the question. He may in common with any other member call any member to order who shall violate any of the
rules, and shall, when in the chair, decide all questions of order, subject to any appeal to Council on the demand
of two members. On such appeal there shall be no debate, but the member making the appeal may briefly state
his reasons for the same, and the presiding officer shall have the same right to a similar statement. The Director
of Law shall function as Parliamentarian when requested by the presiding officer.

VI. STANDING COMMITTEES. Standing committees shall be created by motion of any Council member
approved by a majority of the members of Council.

The Mayor shall appoint two members to each standing committee immediately following the approval of the
motion creating such committee.

The Mayor may at any time remove any member or members of any standing committee and appoint a new
member or members of such committee to serve in place of such member or members so removed. (Ord. 1962-
20. Passed 7-23-62.)

VII. ORDER OF BUSINESS. The business of the regular meetings of Council shall be transacted in the

following order:

1. Roll call;

2. Reading or disposal of the minutes;

3. Old business;

4. New business;

5. City Manager's discussion and reports;

6. Mayor's discussion;

7. Adjournment.

The presiding officer of Council may at any time permit a member to introduce an ordinance, motion or
resolution out of the regular order for the same, unless the same be objected to by a majority of the members
present. (Ord. 1976-28. Passed 9-27-76.)

VIII. VOTING. Although it is the duty of each Council member to vote on each issue before the Council, a
member may abstain, without explanation, if the member states that there is a potential or actual conflict of
interest. There is no requirement that the member who abstains obtain the approval or consent of other Council
members before that abstention. Any member who refuses to vote on any question when the yeas and nays are
being taken, without recognizing the existence of a potential or actual conflict of interest will be deemed guilty
of contempt of Council, and may for such contempt be censured by a majority vote of Council.

Roll call voting may be used to place the vote of the individual members on the record. Roll call votes are
required to go into Executive Session for the limited purposes defined in Ohio R.C. 121.22 (G). There is no
requirement to vote to come out of an Executive Session.

(Ord. 2010-34. Passed 9-14-10.)

IX. REPORTS OF COMMITTEE. The report of any committee of Council or Municipal officer, upon matters
referred by Council, shall be made in writing and shall be accompanied by the original papers upon which such
report is based, unless otherwise ordered by Council.

If any matters referred by Council to any committee or officer, are not reported upon within two weeks from
the time of such reference, such matter shall be brought to the attention of Council by the Clerk, and Council
shall take such further action in the premises as it may deem best.

X. MOTIONS, WHEN DEBATABLE; WITHDRAWAL. All motions shall be placed before Council for its
consideration without the necessity for a second thereto.

When a motion is made, it shall be stated by the presiding officer before any debate shall be in order. Any such
motion, and any amendment thereto, may be withdrawn by the movers thereof at any time before decisions, if a
majority of the members then present shall agree thereto.

XI. DIVISION OF QUESTION. Any member may call for a division of the question, or the presiding office
may direct the same, and in either case, the same shall be divided if it comprehends questions so distinct that one
being taken away, the other will stand as an entire question for decision.



XII. TO REFER; PRECEDENCE. When there is a question of referring a given subject to a standing
committee, or to a select committee, the question of reference to a standing committee shall be put first.

XIII. TO ADJOURN. The motion to adjourn shall always be in order, unless Council is engaged in voting,
and the motion to adjourn or to lay on the table, or for the previous question, shall be decided without debate.

XIV. SUBSIDIARY; ORDER OF PRECEDENCE. When a question or proposition is before Council, or under
debate, no motion shall be received except the following:
To adjourn;
To lay on the table;
For the previous question;
To postpone to a certain day;
To commit;
To amend;
To postpone indefinitely.

The several motions shall have precedence in the order in which they are herein arranged.

XV. INTRODUCTIONS. Ordinances and resolutions shall be introduced only by members of the Council
present, except such ordinances and resolutions as may be presented to Council upon written recommendation of
some committee of Council or as provided by the City Charter.

XVI. REFERENCE TO COMMITTEE ON RULES AND ORDINANCES. All ordinances of a general or
permanent nature, except the ordinances for appropriation, before their final passage, may be referred to the
Committee on Rules and Ordinances. It shall be the duty of such Committee as to any ordinance so referred to it,
to carefully compare the same with all existing ordinances, upon the subject matter, and it shall report thereon
any discrepancy or conflict which may exist therewith. It shall also examine and report upon the form of such
discrepancy or conflict or to correct error in form. If any amendment shall be made to any ordinance after the
Committee has reported thereon the ordinance may before its final passage be recommitted to such Committee
for further report thereon.

XVII. REFERENCE TO COMMITTEES. Any report, resolution, ordinance or matter before Council for
consideration, except appropriation ordinances, before their final passage may be referred to a committee
specially appointed by the Mayor. Any such committee shall consider the matter thus referred to it and report
thereon to Council without unnecessary delay. Any matter referred to a committee may be taken from the hands
of such committee for consideration by a two-thirds vote of Council at any time prior to report of such
committee.

XVIII. APPEARANCES BEFORE COUNCIL. Any person, group or delegation wishing to appear before
Council at any regular or special Council meeting shall direct a letter to the Clerk of Council in such time that he
will receive it not less than forty-eight hours before the time of the Council meeting. The letter shall clearly state
the purpose of the appearance and the approximate number of persons who will appear in the group.

XIX. DEBATES AND DISCUSSIONS. No member of Council while Council is in session shall engage in
debate or discussion with any one save another member of Council or the Mayor or some person who has either
been granted by Council the privilege to address Council or is present at a Council meeting on invitation of
Council. All such debate or discussion shall be governed by Robert's Rules of Order.

XX. HEARINGS. If any elector or electors or taxpayers of the City or any other person or persons desire a
hearing on any matters pending before Council, application may be made therefor to Council and Council may
by a two-thirds vote grant such public hearing by arranging for a special time and place therefor which must not
be during any regular or special meeting of Council.

XXI. RESIGNATION. The resignation of a member of Council shall not take effect until the same has been
accepted by a vote of the majority of the members exclusive of the person tendering the resignation.

XXII. ROBERT'S RULES OF ORDER. In the absence of any rule upon the matter of business, Council shall
be governed by Robert's Rules of Order.

XXIII. AMENDMENTS. These rules may be amended or altered or new rules adopted by a vote of the
majority of all the members elected at any meeting of Council, on the report of a committee to which the subject
has been referred at a previous meeting.

XXIV. SUSPENSION OF RULES. These rules or any of them may be temporarily suspended at any meeting
of Council, by a concurrent vote of the majority of all members elected, except when a greater number is
required by law or by these rules. The vote on such suspension shall be taken by the yeas and nays and entered
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on the journal. In case any rule herein shall not have béen adhered to by Council, the same shall be regarded as
having been suspended. (Ord. 1962-20. Passed 7-23-62.)

121.02 FILLING VACANCIES OF VICE MAYOR AND CLERK OF COUNCIL.

(a) A vacancy in the office of Vice Mayor shall be filled within thirty days by Council selecting from among
its members one to serve as Vice Mayor to fill such office for the unexpired term of his predecessor.

(b) A vacancy in the office of Clerk of Council shall be filled within thirty days, by a majority vote of the
members of Council, selecting from outside its membership one to serve as Clerk of Council to fill such office
for the unexpired term of his predecessor.

(Ord. 1970-26. Passed 4-27-70.)




EXHIBIT "B"
CHAPTER 131

City Manager
131.01 Administrative authority and powers.
131.02 Performing duties of Clerk of Council.

CROSS REFERENCES
Appointment; removal - see CHTR. §4.01, 4.04
Duties - see CHTR. §4.02
Absence or disability - see CHTR. §4.03
Relation to Council - see CHTR. §4.05
Contract interest - see CHTR. §5.08
City Manager exempt - see CHTR. §8.02
Community Development Director - see ADM. 155.01
Administrative Services Director - see ADM. 157.02
City Manager to act as Purchasing Agent for the City - see ADM. 159.01 et seq.
Bond required - see ADM. 163.01
Manager to supervise urban renewal and redevelopment activities - see ADM. 191.04
et seq.

131.01 ADMINISTRATIVE AUTHORITY AND POWERS.

The City Manager shall have full authority to prescribe and enforce administrative policy and procedure and to
prescribe and enforce administrative rules and regulations for all departments, divisions, officers and employees
of the City as he may deem necessary to the performance of his duties as City Manager and to the efficient
operation of the entire City government.

The City Manager shall have full authority to prescribe the use of various forms and procedures as he shall
approve for the conduct of the City's affairs. Further, he shall prescribe and/or approve the use of various reports
and forms for the various departments, divisions, officers and employees, either regularly, or from time to time,
for his, the Mayor's or the Council's information and use.

He may require the submission of regular or special reports from any department, division, office, officer or
employee to be used in the administrative direction and control of the City.

The City Manager shall have the power to make or delegate to department heads, rules and regulations to
govern management practices. (Ord. 1962-20. Passed 7-23-62.)

131.02 PERFORMING DUTIES OF CLERK OF COUNCIL.

The City Manager shall perform the duties of Clerk of Council during the disability or temporary absence of
the Clerk. Such duties shall include those duties imposed upon the Clerk of Council by Section 2.12 of the
Charter, ordinances of the City and laws of the State, and the authority to execute certificates in regard to
transcripts submitted to bond counsel to obtain approving opinions for the issuance of notes and bonds of the
City.

(Ord. 1976-37. Passed 11-22-76.)




EXHIBIT "C"
CHAPTER 159

Division of Purchasing
159.01 Creation and composition.
159.02 Agent’s general purchasing power.
159.03 Formal bidding requirements.
159.04 Manager may seek Council approval.
159.05 Normal purchase procedure
159.06 Emergency purchases.
159.07 Design professional selection law waived.

CROSS REFERENCES
Purchasing agency established - see CHTR. §5.05
Competitive bidding - see CHTR. §5.06
Contracts - see CHTR. §5.07 et seq.
Purchasing procedure - see CHTR. §6.12
Division established; head - see ADM. 157.01

159.01 CREATION AND COMPOSITION.

There is hereby created a Division of Purchasing which shall be composed of the Purchasing Agent as
established by Section 5.05 of the City Charter. The City Manager, or his designee, shall act as Purchasing Agent
for the City.

(Ord. 2010-16. Passed 5-25-10.)

159.02 AGENT'S GENERAL PURCHASING POWER.
Unless otherwise provided for in this chapter, the Purchasing Agent shall make all purchases and contracts for
the purchase of supplies, materials and equipment required by the City. (Ord. 2010-16. Passed 5-25-10.)

159.03 FORMAL BIDDING REQUIREMENTS.

(a) The City shall procure expenditures in accordance with the bidding requirements set forth in Ohio R.C.
735.05, except as otherwise provided in this Chapter or by separate ordinance of Council.
bc(ibd)l In all circumstances, the Council reserves the right to reject any and all bids and to waive informalities in

idding.

(c) In all cases of expenditures exceeding bidding threshold set forth in Ohio R.C. 735.05, the requirements
of division (a) of this Section may be waived by Council if the expenditure falls within one of the following
categories. In all cases, the purchase shall be approved by Council.

(1) Purchase from the State under Ohio R.C. 125.04 or 5513.01.

(2) Purchase from a governmental body.

(3) Purchase of professional service.

(4) Emergency purchases.

(5) Purchases incapable of being competitively bid, such as sole source providers.

(6) Purchases from another supplier upon equivalent terms, conditions, and specifications but a lower price
than is offered by the State under Ohio R.C. 124.04(c).

(d) In cases of public disaster, declared by Council resolution adopted by unanimous vote of those members
present, provided that a quorum is present, any purchase may be made in the open market.

(¢e) The City may prepare "blanket" certificates in accordance with ORC Section 5705.41, not to exceed
current appropriations and $100,000 for each "blanket" certificate.

(Ord. 2019-18. Passed 8-27-19.)

159.04 MANAGER MAY SEEK COUNCIL APPROVAL.
The approval of the City Council of any purchase, irrespective of the amount involved, shall be required when
ordered by the City Manager.
(Ord. 2010-16. Passed 5-25-10.)

159.05 NORMAL PURCHASE PROCEDURE.
All purchases, other than emergency purchases or as otherwise provided in Section 159.03, shall be made in
the following manner:



(a) The City may expend up to twenty-five thousand dollars ($25,000) with the approval of the City Manager
or his designee, and the Director of Finance, to the extent there are appropriations therefor, for
any public improvement, or the purchase of equipment, materials, or supplies, or to obtain
professional or personal services or for any other lawful purpose. The City Manager may
designate approval to the Director of Finance for purchases made up to three thousand dollars
($3,000.00). These purchases must be encumbered, and a purchase order issued prior to receipt
of services, materials or supplies and disbursement of funds.

(b) The City may expend between twenty-five thousand dollars ($25,000) and up to fifty thousand dollars
($50,000) with the approval of the City Manager, or his designee, and the Director of Finance, to
the extent there are current appropriations therefor, upon the prior approval of a majority of
Council, which approval may be given by a motion and vote at any regular or special meeting of
Council. Authorization provided by Council shall only be effective if all members of Council are
provided a written explanation of the amount and purpose of the proposed expenditure prior to
said motion and vote. The City Manager or Purchasing Agent shall provide specifications to
Council. Council may request the City Manager or department heads to attempt to obtain at least
two quotations, as part of an informal bidding process. These purchases must be encumbered,
afllll.t(ll da; purchase order issued prior to receipt of services, materials or supplies and disbursement of

(c) All requests for the purchase of materials, supplies, or services shall come from the department head
involved.

(d) Requests for materials, supplies or services shall be addressed to the Purchasing Agent on a requisition
form to be provided by the Office of the Director of Finance, or electronically submitted through
the Director of Finance's designated software. All requests shall explicitly state the items or
services desired.

(e) All requisitions shall be filed, approved, and stored in the Finance Department, which may be done
electronically. In accordance with Section 6.12 of the Charter, purchases shall be made by
written purchase order signed by the Purchasing Agent. Agreements for construction work shall
be made by written contract. Agreements for personal services shall be made by written contract
or appointment, signed by the City Manager, or his designee, acting as Purchasing Agent for the
City.

(f) Purchase orders shall be on printed forms as prescribed by the City Manager and the Director of Finance.
They shall bear consecutive numbers as to the date of issue.

(g) No purchase order or contract shall be valid as an obligation of the City unless it bears a certificate of the
Director of Finance that the estimated amount thereof has been entered as an encumbrance in the
City accounts against an allotment based on a valid appropriation.

(h) After the approval of requisitions and after the certificate of the Director of Finance has been signed,
which may be electronically, stating that the funds are available for such purchase from the
proper fund, the original purchase orders shall be issued to the vendor, supplier, or person
rendering the required service.

(i) A second (carbon) copy of every purchase order shall be immediately posted to the encumbrance ledger
and such sum shall be subtracted from the respective appropriate account. All second (carbon)
copies or purchase orders shall be kept in numerical filing order in the custody of the Director of
Finance, unless retained electronically.

(j) All vouchers and warrants for the disbursement of City funds shall bear the purchase order number
authorizing such expenditure when so applicable. If there is a difference in the quoted purchase
order price and the invoice or final price, such difference shall be reconciled immediately with the
encumbrance ledger, with such explanation within the voucher as to difference in price as the
Director of Finance or City Manager may require or deem advisable.

(k) The City Manager, together with the Director of Finance, shall sign all warrants, vouchers and checks or
any contract involving the disbursement of City funds, which may be done electronically.

(Ord. 2019-18. Passed 8-27-19.)

159.06 EMERGENCY PURCHASES.

Emergency purchases, without recourse to requisition or purchase procedure, may be made by the City
Manager, Director of Finance, Purchasing Agent, a department head, when such emergency action is necessary.
Examples of such emergency situations would be in times of military or civil disaster or during periods of the
day or night when the required officials would not be available to approve normal purchase procedure and when
the unavailability of such officials to approve such purchases would adversely affect the best interest and the
day-to-day operations of the City. When an emergency purchase is made by any of the authorized employee(s)
of the City, a written explanation of such purchase shall be made to the Purchasing Agent of the City within



twenty-four (24) hours after such purchase is negotiated or made. The Purchasing Agent and Director of Finance
shall subsequently prepare and sign a purchase order for the emergency purchase and it shall be filed in the
manner prescribed in Section 159.05.

(Ord. 2010-16. Passed 5-25-10.)

159.07 DESIGN PROFESSIONAL SELECTION LAW WAIVED.

(a) The provisions of Ohio R.C. 153.65 through 153.71 shall not be applicable in the City.

(b) In addition to meeting existing ordinances and Charter provisions as to contracts and purchases, the City
Manager is authorized to establish such further procedures as are deemed to be in the City's best interests for the
selection of design professionals.

(Ord. 2010-16. Passed 5-25-10.)




